TEAM REGISTRATION
STSI will not process any registrations (club, non-athlete, or athlete) without full payment.
If you send registrations using USPS, UPS, FedEx, etc, please waive the signature. Requiring a signature only
delays the retrieval of your package and negates the extra expenses incurred.

Registrations Submitted by Hard Copy Only

Non-Athlete Registrations

The new Athlete Protection legislation adopted at the 2010 meeting of the USA Swimming House of Delegates
(new Article 305.4) specifies that effective January 1, 2011 "employees and volunteers of USA Swimming, LSCs
and member clubs who interact directly and frequently with athletes as a regular part of their duties and
individuals with any ownership interest in a member club must be non-athlete members of USA Swimming
and satisfactorily complete criminal background checks as required by USA Swimming. This does not apply to
volunteers such as timers, marshals, computer operators, etc. who only have limited contact with athletes
during a meet.

Hard copies of Non-Athlete Registrations should be mailed with payment and any associated paper work.
These are not handled via electronic registration.

Coach Registrations:

USA Swimming initiated the Coaches Safety Curriculum in September 1987. USA Swimming coach members
are required to maintain current proof of training in First Aid, CPR and Safety Training for Swim Coaches
(STSC).

Article 202.33“ .... al | p e r s o co&xhin@caphcityringa sahctioned évant must be
coach membersof USAS Wi mmi ng, Il nc."”
Article 502.43 “ Al | coaches of USA Swimming c¢l ubs, [

Swimming as coach members and shall satisfactorily complete safety training and background
screening required by USA Swimming."’
A list of acceptable First Aid, CPR and STSC courses is published on the USA Swimming website, under the
Coaches’ Link. Taking courses that are not on this list will not be acceptable for coach memberskiery
course must be taught in a classroom; online courses are not acceptable. Every course must cover specific
topics that are on the committee’s requirements
cognitive skills demonstration. These tests must be passed with a minimum grade of 80% in order to pass the
course and receive the certification. For Coaches Safety Training, if the certification is received via a
combination of the on-line Safety Training test and a Life Guarding certification, confirmation of the date of
the test and the grade received for the on-line Safety Training test are required.

All safety certificates must be valid on the date of application for membership. Coaches should submit copies
of their certificates of the First Aid, CPR and Safety Training for Swim Coaches courses (front and back) as
proof of training along with the Non-Athlete Registration form and payment. Background screens
automatically show up on SWIMS for STSI members, only IF the member indicates that the LSC is ST. It is
helpful to include a copy of the confirmation Background Screening e-mail in case a search is required to
locate the background screen.



First Year Educational Requirement For Coaches
Article 502.4.5“ Al | C 0 a Swirensing dubs, indUsliAg seasonal clubs, who register for
the first time as a coach member, s h al | compl ete coaches’ educ
Swi mming prior to receiving their coach membe

This educational requirement is in addition to the safety and background screening requirements described
above. Within 4-6 weeks after the LSC Membership Chair processes the membership application, first year
coaches should receive a packet containing information about the educational requirement, an order form for
course materials, and information on how to take the test online. Upon successful completion of the online
test, the LSC Membership Chair wildl heupdatedttoirefidcte d
that the requirement has been completed. This must be done prior to registering for the second year of
coaching with USA Swimming.

Officials Registrations:
Individuals registering as officials in STSI must process two separate registrations. First, they must register

with USA Swimming as Non-Athlete Member. New legislation also requires the successful completion of a
Background Screen and beginning in the Fall Of 2011, the successful completion of the Athlete Protection
Course. Second, they must process the STSI Officials Application and other requirements associated with
being a STSI Official. See the STSI Officials link on the STSI website for more information.

Other Registrations:

All employees and volunteers of clubs who interact directly and frequently with athletes as a regular part of

their duties and individuals with any ownership interest in a member club must be non-athlete members.
Team managers and chaperones must be non-athlete members of USA Swimming. Additionally, USA
Swi mming recommends that all me mb e r s noo-dthlete meenbets.b * s
The background screening and Athlete Protection Course are required to become a registered non-athlete
member of USA Swimming.

Volunteers such as timers, marshals, computer operators, etc. who only have limited contact with athletes
during a meet are not required to be members of USA Swimming.

Personal assistants are individuals who provide help to swimmers, who have a disability. The new legislation
requires membership/background check for any personal assistant, who interacts directly and frequently with
athletes as a regular part of their duties. Acting as a personal assistant only at meets would not rise to the
frequency standard necessary to require membership; however, a personal assistant who routinely comes on
deck or into locker rooms at practices would rise to the level that would mandate a membership.



Registrations Submitted Electronically

Athlete Registrations

Athlete Registrations are only accepted via electronic registration prepared in Team Manager or Team Unify

New Swimmers:
Proof of legal name and age is required as we swim age group competitions in STSI. If the individual has had a
name change, that document should be submitted in addition to the birth certificate.

Transfer S wimmers:
1. Always ask swimmers joining your team if they have EVER been a member of a swim team. Do not

qualfyy our question with “USA Swim Team”. You w
year round teams. Some summer leagues register their swimmers with USA Swimming.

2. Check with your coaches to see if amadthanbtrue he
“new” SsSwi mmer .

3. Go to the USA Swimming website —
http://www.usaswimming.org/DesktopDefault.aspx?Tabld=14708&Alias=Rainbow&Lang=en

For “UnksbwnsTraho determine i f a swimmer m;
a.Type in | ast and first name. Select a “D
the year they would have been six years o
b. Sendane-mailtothe S TSI of fice with the swi mmer ' s

For “Known Transfers”, use this same | ink t

4. Confirm that the former team, the former LSC, and the last date of competition is correctly entered on
the Transfer form.

5. Transfer swimmers, from out of the ST LSC, will need to complete a transfer form, provide a birth
certificate, passport, etc. proving age, and pay a $15.00 out of LSC Fee.

6. Transfer swimmers, from another ST LSC team, only will need to complete a transfer form.

Outreach Swimmers:

The South Texas Swimming / USA Swb&Schoharship grogran forl et e
athletes whose family are currently in need of financial aid from their swimming Club to participate. The
South Texas Swi mmi n gpolityProvides ananbual’redubé rggistsation feetfor UsMm
Swimming membership, provided the athlete’s club gives a reduced monthly club fee. The Outreach Fee is
currently $7.00 per year.

Foraswimmertobe r egi stered as an “Outreach Swimmer”, t|
General Forms page of the STSI website http://stswim.org/forms-procedures.html, must be completed and

submitted with the registration batch. Outreach swimmers are marked in Team Manager or Team Unify as
New or Returning. The Outreach Status is marked in SWIMS based upon the submitted outreach form.


http://www.usaswimming.org/DesktopDefault.aspx?TabId=1470&Alias=Rainbow&Lang=en
http://stswim.org/forms-procedures.html

REGISTRATIONS IN TEAM DATABASE

TEAM MANAGER

u\‘.ﬂu.§

]

Regatration

1
]
]
]
1

Recrutng

¢l [ 9¢9 Q{Alwdyd uaeSthe LEGAL first, middle and last names shown on the submitted document of for
registration purposes. Do not enter this data from the USA Swimming Athlete Registrationffarmew swimmersif a
swimmer has a preferred name, enter it in the appropriate space. Double check the spelling of all names.

BIRTH DATE: Fill in the birth date as shown on the submitted document proving age. Do not enter this data from the
USA Swimming Registration fofor new swimmers

MAILING ADDRESS: Fill in the proper mailing address for the athlete. Be sure that City, State and Zip code are
complete.

HOME phone number: Complete or type in unlisted. The program will not allow you to export without something in
this field. It is imperative that you include an area code when entering the phone number. Do not enclose the area cod
with any brackets or parentheses. Enter the phone number with dashes only, 47.90881.

E-MAIL ADDRESS: Enter a valid e-mail address.

TEAM UNIFY

1. Guardian 1 should always be the Father

I
2. Guardian 2 should always be the Mother VERY IMPORTANT!

Member/Athlete Profile I
*First Name: Sue ID Card #:Build» |052100SUEFSMIT
*Last Name: |Smith *Billing Group: | Pre-Senior E]
Middle Name: |Fran *Sub Billing Group: | Annual E]
| Full Middle Name Preferred Susie Roster Group: NatlonalTeamE]
Name:
Phone #: 338-888-8888 Location: | Pool Two El
| 10 DICIIt Phone *Gender: | Female El *Member Status: | *Active E]
“Birthday: [05/21/2000 [ Shirt Size: g
(mm/dd/yyyy) Warm-Up' T

Jacket Size:

Warm-Up M
Pant Size:

*Date Joined: [05/21/2009 [T

Racing Start
Certified Date: 11/04/2005 g

Biography/Notes Medical Information USA Registration

1. Add all pertinent information into each field. First, Last, Middle and birthday will be the fields that create the
USA ID card #.

2. ltis imperative that you include an area code when entering the phone number. Do not enclose the area code
with anybrackets or parentheses. Enter the phone number with dashes only, 4720881.

3. ID Card# Build — Select the Build button to create the USA ID number automatically. Each USA ID# is critical for
attaching times to each athlete.



TEAM MANAGER

Clickona w9 DL { ¢ wrhispbaphupwéll confirm many items shown below.

[ Athlete Registration ‘_‘:' B & |
Athlete: Casaling, James R
- Seasonal FINA Federation
egistration Date: | 05/17/05 nﬂ - founs Are you a member of
* M-*ear Roun another FINA Federation
Cizenof: [ysa 1—5eason1 o % o
2-Season 2
3 - Season Individual Fedaration
Exported in Batch: 5 =
Disablity Ethnicity
Status
[T A Biind or Visually Impaired [T @ Black or African American New
[~ R Asian + Rel;;"'al
[ B. Deaf or Hearing Impaired v 5. Caucasian Chan“e
. A [™ T Hispanic or Latino <
r C. Physical Cisabilty such as U A . Indian & Alaskan Nati Celete
e detemVeerebral pakey! American Indian & Alaskan Native X - No Rea

™ V. Some Other Race

D. Cognitive Disabilty such as ™ w. Native Hawaiian &
r mental retardation Other Pacific Islander é
Print Form
oK

fear 2005 * “ear 2010

[T Checkto learn more about USA Swimming Community Initistives
Cancel

[V Check if you would like to receive the electronic USA Swimming Newsletter
(must be 13 years of age or older) and then enter an E-Mai Address in the box that will be shown.

Famity/Household E-l.1aiIAddr5551 |

Registration Date: This is the date that you submit the batch.

Citizenship: T h e

def aul t should be USALLti Fen”

savn mimkee sUS A

Registration form and submitting proof of legal name and age that shows country of citizenship, please select
the appropriate country from the drop down screen.
Seasonal: Click on N —Year Round if your swimmer is swimming year round.

Clickonl-Season 1 for STSI

FINA Federation: This is in reference to international swimming affiliation.
USA Swimming affiliation, disability, ethnicity: The answers for this section should be transferred from the
USA Swimming registration form signed by the parent or legal guardian. USA Swimming receives grants that

are diversity and/or ethnically based. It is important that this information be completed.

STATUS: This area tells the database the current status of the athlete.
New: Click this if athlete is first time member of your team.
Renewal: Click this if the athlete already exists, is active in your database, and is renewing for the current

registration year.
Change: C| i c k

this i f you are changing

date or correcting a name spelling.
Delete: Click this and it permanently removes the athlete from your database.
X-No Reg: Click this to remove a swimmer from a created yet to be exported batch

Upon completion of this screen, cl i

s only of tAprilleAlgugsZ2ason

at hl ete’ s

“OK” and vy



TEAM UNIFY

Biography/Motes

Medical Information USA Registration

‘ Are you a US citizen: | ) ves (D No Last Confirmed Registration Date: | 09/16/2010 D[mm{ddwwvl
| Registration Status:|| (=) New () Renew () Change () Delete ()Mo Reg
| Seasonal: | () Year-round () Season 1 (*) Season 2 () Season Individual () Single Meet
Disabillty: E Legally Blind or Visually Impaired ?Deaf or Hard of Hearing
[ Physical Disability [ Congnitive Disability
[ African American (] Asian or Pacific Islander [ Caucasian
Ethnicity: | [C] Hispanic [ Native American [ other
[ Mative Hawaiian
Year of High School Graduation
Are you a member of another FINA Federation? ®ves () No
Would this athlete like to learn more about USA Swimming's community initiatives? *) Yes ) No
Would this athlete like to receive USA Swimming Mewsletter (must be == 13 years old)? (Jves (*) No
» [=] save Changes
Citizenship: For swi mmer s;cidheeckhi’"ngn* idre USA Swi mmi ng Re
proof of legal name and age that shows country of citizenshipbe sure t.o click “ No”
Registration Date: This is the date that you submit the batch.
Registration Status:
New: Click this if athlete is first time member of your team.
Renewal: Click this if the athlete already exists, is active in your database, and is renewing for the
current registration year.
Change: Cl i ck t hi s i f y ounfamaton,suthasadiiresnogphane) coreettihnglh et e’
birth date or correcting a name spelling.
Delete: Click this and it permanently removes the athlete from your database.
No Registration: Remove from registration batch.
Season: Click on Year Round if your swimmer is swimming year round.
Click on Season 1 for STSI’ s only o-fadgetr®ed sec

USA Swimming affiliation, disability, ethnicity: The answers for this section should be transferred from the
USA Swimming registration form signed by the parent or legal guardian. USA Swimming receives grants that
are diversity and/or ethnically based. It is important that this information be completed.

FINA Federation: This is in reference to international swimming affiliation.



TEAM MANAGER

To preview the export file you will send to South Texas Swimming via e-mail:
From the top bar of the Main Browser, Click on File —Click on Export — Click on Registrations — Click on Report

of Swimmers to be Exported.

w| Export Registration

Registration Options
Include hews Registrations [w  Select & Batch # of O to export
| S j Include Reneweals [v  wimmers based on the selection
Include Changes ¥ helowy under "Include Athletes”.
Select a previously exported Batch #
IreiEe Eelzes | ta re-gxport that batch..

Batch &
© Last Batoh Exported: 0
Report of Swimmers ta be Exported ‘ Feset hext Batch Mumber to 1

Qete Export Filters:
5 = Group: =
M- |I'ON-5C - Subgroup: -
Wl Grouy
v oA " s
Male Wi Subgroup: =
Female School Year: =

Include Inactive Athietes [~

Exportt to Drive:

Export to Directory:
e

| & TMIDats
D Meet_Results-2005_Speedo_CA-NY_S
\{ MeetResults-200&0C BRSL Hearthrea

Include Athletes
* Export only the Swimmers whao changed their Registration Status since the Last Export (Recommended) OK

Export ALL Swimmers (hased on the TeamiGroup fiters chosen) for whom Registration has been set

up. Those swimmers for which the Registration has changed since the last export will be exported and Cancel
others will be exported ss REMEWY, Please check out the TeamsMaintenanceRegistration Status feature

for mare options for this choice.

Review this report to make sure that you have the necessary documentation for all swimmers included in the
batch prior to exporting the batch.

|l f you are missing information or have accidenta

To“unregi ster” a swimmer, who should not be inclu
No Reg. This will remove the swimmer from the batch.

3 Athlete Registration l—: ER
Athlete: Casalino, James R
Registration Date: [08/17/08 8] ~] SEEEEE] AFEFJE{,:; ’:ni'?nigart.i?n
* N-Year Round another FINA Federation

Citizen of. |z, -5
Usa - 1-Season 1 Yes T No

2-Season 2
3 - Season Individual Federation
Exported in Batch: 5

J

Disablity Ethnicity
Status
[T A Blind or Visually Impaired [T Q. Black or African American New
[T R Asian 5 REI:\‘E"‘Rﬂ
[T B. Deaf or Hearing Impaired ¥ 5. Caucasian N

_ Change
Hispanic or Latino
[ Sl ETIET: ETETE F u. A mr;r\can Indian & Alaskan Native U2EE g
amputation, cerebral palsy - A SR L _
i Py [™ V. Some Other Race X-MNoR 1
. Cognitive Cisabilty such as [T . Mative Hawaiian &
r mental retardation Other Pacific Islander

PrintForm

“ear 20059 * “fear 2010 oK
[T Check to learn more about USA Swimming Community Intiatives
Cancel

[V Check if you would lke to receive the electronic USA Swimming Newsletter
(must be 13 years of age or older) and then enter an E-Kail Address in the box that wil be shown

Family/Household E-Mail Address |

After you are absolutely sure that you have all the required information for all swimmers contained in the
batch, return to the Registration Export screen.

On the |l eft side of the screen, select the | ocat
information on the pop-up screen. E-mail this file to the STSI Office.



TEAM UNIFY

Accounts Members USA Swimming Registration
.

-4, Search || -, Display ALL

Flease click the [Search] button after each filter selection change.

Last Name: Reg. Status: | ——ALL-- = Member Status:| *Active
Billing Grﬂup:[ s 5 o ¢]Rcster Group:| ——ALL-- * |Location: == ==

Member/ Last Reg 4 |Last Reg - [Reg Sﬁnmn Eth/ F“u' Member|(Billing + |Roster 4
ID Card # ¥ Gen'd ¥ |Conf"d ¥ Status ¥ Disb Status |Group ¥ |Group ¥

Abhntt Andrew 10/27/10 09/16/10 New Year-round Yes ---- *Active Junior National
031998ANDDABBY —=s Team
Nu
Aiello, Connor 10/27/10 09/16/10 New Season 2 Yes ---- Other *Active Junior Cascade
031999CONIAIEL ---- Yes
MNo

The USA Swimming Registration function can be used to register or re-register your athletes with USA
Swimming.

Use the Excel Reporttoconfirmy our at hl et e’ s i nfor mat i o rstopthedandr e vy
make sure you have all of the necessary documentation BEFORE you print and export the file. If you are

missing information or have accidentally included a swimmer in the batch go back and make the necessary
adjustments prior to exporting the registration.



REQUIRED REGISTRATION ITEMS

1. Completed STSI Financial Registration Summary (form is on the STSI website under the General Forms
Link)

2. On the top of the form, be sure to include the batch number which corresponds to the zip file you e-
mailed to the STSI Office.

3. Athlete Registrations:

Proper documentation for al | Swi mmers you

team. ( Proof of age - Birth Certificates, Passports, Transfer Forms, etc.)

—Proper documentation for all swimmers to be registered as Outreach Athletes

including Outreach Forms

—Transfer forms and proof of age - birth certificates, passports, etc.f or al | “Out
of LSC” transfers.

-During seasonal registration, proper docu

athletes.

*Note: The team is responsible for maintaining the copy of the USA Swimming Athlete
Registration form in the team’ s files 0

form to the STSI Office.
4. Non-Athlete Registrations:
Coaches: Non-Athlete Registration Form and copies of Front and Back Sides of the three
required safety certifications.
Officials: Non-Athlete Registration Form
*Note: Officials also must register with South Texas Swimming Officials. That form and
payment do not come to the South Texas Swimming Office. Please send those items to
Roger Graham.
Other Non-Athletes: Non-Athlete Registration Form
5. Financial Totals: Please calculate all totals. If you have been issued a credit by the STSI Office,
please indicate the amount of the credit you wish to use. If you leave this line blank, any credits
you may have will not be used.
6. Submitter Information
7. Print out of the Registration Batch.
8. Single check, from the team, made payable to South Texas Swimming.

When you are preparing the Registration Financial Summary Form, if you should discover you are missing
information on someone, STOP! Go back and make the necessary corrections BEFORE you export and e-mail
your batches.

Once your Registration Report, supported by all of the necessary documentation, is in agreement with your
Financial Registration Summary Form, you are now ready to:
1. Export and e-mail the file
2. Write a check payable to South Texas Swimming
3. Mail the hard copies and the check to the STSI Office. If sending by express type mail, DO NOT require
a signature.
4. File all of the Athlete USA Registration Forms in YOUR office files.



o

10.

11.

12.

13.

14.

15.

16.
17.

RECOMMENDED REGISTRATION PROCEDURES

Alphabetize your USA Registration Forms, Birth Certificates/Passport Copies, Transfer Forms
Check “ New” iathepholeatpewous membesskipewith USA Swimming

Register athletes for which you have all necessary documentation

Double check all name spellings and dates of birth for new athletes against the submitted legal
document . | f a s wjlimimetcr, énter the auffixeaftectioe hadt ramen Bo nat
separate the last name and the suffix with a comma. Ex. Thomas Jr

Double check all addresses to insure that the street number and the zip code are correct. Be sure
that the street name is correctly spelled. Be sure a state has been entered.

Double check that all telephone numbers are ten digits and entered using dashes only.

Ex. 210-479-0881

Create the registration report.

Match all names on the registration report with the associated documentation.

Remove any swimmers from the batch for whom all necessary documentation has not been
collected.

Complete the Registration Financial Summary Form. Verify the numbers with the numbers shown
on the registration report.

Create the Registration Export File. Prior to exporting the zip batch file, Team Manager users will
need to Create the Report of Swimmers to be Exported, save it as a PDF or RTF document, and print
off a copy.

Write the Batch Number on the Registration Financial Summary Form.

E-mail the Batch Zip File and a copy of the Registration Report to admin@stswim.org

Write a check for the registrations. Be sure to include the Batch Number on the memo line of the
check.

Mail the Financial Registration Form, the payment, a copy of the Registration Report, and any
required proof of age - birth certificates/passports, Transfer Forms, Outreach Forms, Non-Athlete
Forms, Coaching Certifications, Club Application Forms to the STSI Office.

Write one check for each batch.

If sending by express type mail, do not require a signature.

10
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NEW LEGISLATION IMPACTING REGISTRATION

302.1 Registration 7 All swimmers practicing with a member club or competing in events sanctioned
by USA Swimming must be registered as athlete members of USA Swimming. Athlete members must
meet the rules of eligibility contained in Article 303.

502.4.2 Privileges and Responsibilities of Membership i All clubs, including seasonal clubs, shall
ensure that all athletes and coaches participating in_practices and USA Swimming sanctioned
competition are members of USA Swimming.

Guidelines for the National Registration Committee:

The club MUST collect the USA Athlete Registration form, a dated registration payment check, and any other
necessary paperwork (transfer forms / proof of legal name and age) before the swimmer gets in for the tryout
period. Clubs can sell this procedure by saying it is a safety consideration. (If we allow a swimmer in the
water without any information and something happens . . . how would we know who to call???) The benefit
for the club is that if the member joins it saves you time later, tracking down the parent to get the
information.

The USA Swimming Insurance Program provides General Liability coverage for the club, coaches and USA

Swi mming members when a non USA Swimming member

The “tryout per i od’ed30m®nsecutivendays witthin attveelveamonth@eriad foeanytone
individual. The non member is not provided any coverage under the USA Swimming program. If said
individual is injured or causes an injury, he/she will have to look to his/her family medical and/or family
liability insurance.

The club should hold onto all registration information until the prospective member decides to join, however
the National Registration Committee strongly recommends that tryout periods be limited to a period of one
week and certainly no more than two weeks. Once that time period expires, all required registration
information and payment should immediately be processed and mailed to the STIS office allowing ample time
for the athlete to be registered within 30 days of the initial paperwork being completed. If the prospective
athlete is not registered at the end of the documented 30 consecutive days, the club, coaches, and all USA
athletes swimming with the team jeopardize losing the USA Swimming General Liability coverage.

Background Screens:

The background checking program has been expanded in two ways. All non-athlete members (volunteers,
officials, etc.) must satisfactorily pass a criminal background check as a condition of membership. Employees
and volunteers of USA Swimming, Local Swimming Committees and clubs who interact directly and frequently
with athletes, are required to become members of USA Swimming, and therefore be subject to the
background check requirement. This will also apply to anyone having an ownership interest in a club. This
does not apply to meet volunteers such as timers, meet marshals, or computer operators. The checks, which
have been required every two years for coaches, will now be updated on a continual basis, to avoid any gap in
information.

The background checking criteria is being expanded. Along with the database check, non-athlete members
(coaches, officials) will now be required to undergo a county court search (all counties of residence in the last
7 years) prior to becoming a member of USA Swimming.

Beginning with the 2012 Registration year, all non-athlete members of USA Swimming will be required to
complete an “Athlete Protection Education” re
be updated every three years. All members must be in compliance with this rule prior to registering for the
2012 season.

qgui
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Coaches Under 18:
A. Coaches under 18 whose current 2010 coach registration expires on or before 12/31/2010 can still be on

deck as coaches until the expiration date written on their cards.

B. STSI CANNOT register any coaches who are under 18 for 2011. New legislation, which takes effect Jan. 1,
2011, AschdachtmeamperdfUSA Swi mming must be at | east 18

NEW LEGISLATION IMPACTING CLUB EMPLOYEES

USA Swimming Clubs will now be required to conduct specific pre-employment screenings prior to hiring any
coach, employee or volunteer who would be in a supervisory position over athletes. The required USA Non-
Athlete Background Screen process is a criminal record search and is not a substitute for a club conducting
appropriate pre-employment inquiries of applicants. To assist clubs in fulfilling this requirement, USA
Swimming recently completed a 20+ company RFP process to identify approved third-party providers.

CLUB PORTAL

USA Swimming has created 3 valuable reports from the SWIMS database that are available only on your
Private Club Portal. Your Club Portal is accessible from the USAS website: http://www.usaswimming.org/

9 Club membership Statistics
9 Athlete Roster
I Non-Athlete Roster

You can (and should) give the Athlete Membership Cards to the swimmers. There is no reason to keep them.
You can print a current, valid roster from your Club Portal as proof of registration for a meet. The meet
director should accept this as proof of membership. The USA Swimming Membership/ Registration
Committee wants each swimmer to have his/her own membership card. These can be laminated as bag tags,
kept from year to year, and be used to learn some swimming history.

The Portal allows you to check at anytime (even at 1:00am) who is registered, without waiting for the LSC
registrar to wake up!

You can print a current non-athlete roster for your Club.

Yy ¢

Your Cl ub’ s member s hytme, gdnerdted feotn theSeVIMadatebasa v ai | abl e

To access your Club Portal you must first establish a Sign-in Name and Password f o r your club,

already done so. Contact Carrie Waters at cwaters@usaswimming.org for more information and to set up

your club portal user name and password. If your head coach has misplaced his/her club portal access
information, Carrie can help with that as well.

12


http://www.usaswimming.org/
mailto:cwaters@usaswimming.org

Best Practice Guidelines

The following Best Practice Guidelines are strongly recommended for all USA Swimming members.

1. Parents should be encouraged to appropriately

2. All swimming practices should be open to observation by parents.

3. Two-deep Leadership: One coach member and at least one other adult, who is not in the water, should be
present at all practices and other sanctioned club activities whenever at least one athlete is present. Clubs
and coaches should evaluate their seasonal plans and map out how to best accomplish this strongly
recommended guideline.

4. Open and Observable Environment: An open and observable environment should be maintained for all
interactions between adults and athletes. Private, or one-on-one situations, should be avoided unless
they are open and observable. Common sense should be used to move a meeting to an open and
observable location if the meeting inadvertently begins in private.

5. A coach may not host a minor athlete in his/her home, unless it is in a group setting with other adults
present without the prentonidgdgsardam of the athlete’

6. During team travel, when doing room checks, attending team meetings and/or other activities, two-deep
leadership and open and observable environments should be maintained.

7. At hl etes shoul d not rutadother adalt prasentwhaicthe same gandehas c | e
the athlete, unless prior parental permission is obtained.

8. During overnight team travel, if athletes are paired with other athletes they should be of the same gender
and similar age. Chaperones and/or team managers would ideally stay in nearby rooms.

9. When only one athlete and one coach travel to a competition, at the competition the coach and athlete
should attempt to establish a “buddy” c¢club to
the venue.

10. Where a chaperone or team manager is included, the chaperone(s) or team manager(s) should be of the
same gender as the athletes and written consen:
guardian).

11. Communications between non-athlete adult members and athletes should not include any topic or
language that is sexual or inappropriate in nature.

12. Non-athlete adult members should respect the privacy of athletes in situations such as changing of
clothes, showering, etc. Non-athlete adult members should protect their own privacy in similar situations.

13. Relationships of a peer-to-peer nature with any athletes should be avoided. For example, coaches should
avoid sharing their own personal problems with athletes.

14. Coaches and other non-athlete adult members should avoid horseplay and roughhousing with athletes.

15. When a coach touches an athlete as part of instruction, the coach should do so in direct view of others
and inform the athlete of what he/she is doing prior to the initial contact. Touching athletes should be
minimized outside the boundaries of what is considered normal instruction. Appropriate interaction
would include high fives, fist bumps, side-to-side hugs and handshakes.

16. Coaches should not initiate contact with or accept supervisory responsibility for athletes outside club
programs and activities.

17. Coaches should not engage in sexual intimacies with a former athlete for at least two years after the
cessation or termination of professional services.

Because sexual intimacies with a former athlete are frequently harmful to the athlete, and because such

i nti macies undermine public confidence in the co
needed services, coaches should not engage in sexual intimacies with former athletes even after a two-year

interval except in the most unusual circumstances. The coach who engages in such activity after the two years

13



following cessation or termination of the coach-athlete relationship bears the burden of demonstrating that
there has been no exploitation, in light of all relevant factors, including:

1.

oukwnN

The amount of time that has passed since the coach-athlete relationship terminated;

The circumstances of termination;

The athlete’ s personal history;

The athlete’s gurrent ment al statu
The likelihood of adverse impact on the athlete and others; and

Any statements or actions made by the coach during the course of the athlete-coach
relationship suggesting or inviting the possibility of a post-termination sexual or romantic
relationship with the athlete or coach.

Both the athlete and the coach must be 18 years of age or older.
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