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I. Introduction

A. These Policies and Procedures are provided to supplement the USA Swimming (USA-S) Rules and Reg-
ulations and to provide guidance to the South Texas Swimming, Inc. (STSI) Community in the operation
of Local Swim Committee (LSC) competitive activities.

B. The day-to-day operations of STSI and the overall conduct of swimming meets Sanctioned or Ap-
proved by the LSC are generally governed and regulated by this Policies and Procedure Manual.

C. In those instances or related issues where this document is silent, the most current edition of the USA-S
Rules and Regulations will apply.

D. For matters which DO NOT involve revisions to the USA Swimming, Rules and Regulations, this
document may be revised by a simple majority vote at the Annual Meeting of the STSI House of
Delegates (HOD).

1. Revisions which may become necessary due to changes to the USA Swimming Rules and
Regulations may be made at the concurrent request and / or direction of the General Chair
and the Executive Secretary with the advice and consent of the Executive Board.

2. At such times as it may become necessary to make revisions of this sort to the Manual, the Ex-
ecutive Secretary will advise the membership via e-mail.

II. Fees, Fines, and Miscellaneous Charges

A. Club Memberships

1. Renewing Club membership received by December 1st $ 95.00

2. Renewing Club Membership received between December 2nd and 31st $125.00

3. Renewing Club Membership received after January 1st $145.00

4. Seasonal Club Membership $100.00

B. Meet Sanctions and Approvals

1. Application received 35 or more days prior to the meet start date $ 25.00

2. Application received less than 35 days but more than 11 days prior to start date of meet $ 50.00

3. Application received less than 11 days prior to start date of meet $100.00

C. Splash Fee: $1.25 per splash, including time trials

1. Splash fees do not apply to competitions not governed by STSI, e.g., Senior Circuit, Sectionals,
etc.

a. If doubt exists, contact the Executive Secretary for guidance.

D. Deck / Late Entries: Double normal

E. USA Swimming Athlete Registration:

2012

1. Individual Athlete (normal) $ 68.00

2. Individual Athlete (outreach) $ 7.00

3. Seasonal Athlete $ 48.00

4. Surcharge per Registration NOT submitted via SDIF File $ 2.00
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F. USA Swimming Non-Athlete Registration:

2012

1. Individual coach membership $ 63.00

2. Individual official / other membership $ 63.00

3. Family membership $ 115.00

4. Life membership $1010.00

G. Fines and Other Fees Imposed for Cause:

1. Failure to prove a time $ 50.00

2. Failure to compete in Finals on last day of meet $ 100.00

3. Unregistered swimmer competing in a Sanctioned or Approved Meet $ 100.00

4. Failure to submit a HY-TEK Meet Manager SwmmBkup File to STSI Webmaster
and Executive Secretary within 72 hours of a meet’s conclusion $ 75.00

5. Failure to submit Bid Meet Data by January 1st Short Course and June 1st
Long Course Per day $ 50.00

6. Requesting inputs to SWIMS more than 14 days after a meet’s conclusion,
Per time, payable in advance! (Please refer to Appendix E.) $ 25.00

H. Individual swimmers with fines outstanding will not be permitted to compete in any SSTI Sanctioned or
Approved competition until such time as all outstanding obligations have been settled. If, after 90 days,
the fines are still unpaid, they then become the responsibility of the swimmer’s Club or Team. If, at that
point, the fines are not paid within ten (10) days, neither the Club / Team nor the individual will be permit-
ted to compete in any STSI Sanctioned or Approved meet.

I. Other late Fees:

1. Four-hour Rule violations: Please see Section X.

III. Registration and Membership:

A. All athlete members of USA-S are required to register annually by electronic registration. Section XV.
details the electronic registration process.

B. Proof of legal name and age is required for Age Group Competitions held within STSI. In order to com-
pete in Age Group Competitions when first registering with USA-S, athletes must provide a copy of their
birth certificate or other acceptable government-generated document proving legal name and date
of birth. Swimmers transferring from another LSC must also provide a copy of their birth certificate or
other acceptable government-generated document proving legal name and date of birth if they have
not been previously registered with STSI in order to compete in Age Group Competition in STSI.

C. Teams must complete STSI LSC Club Application annually. The current application can be found on
the STSI Website.

D. Clubs / Teams are required to maintain their club contact email address current with the STSI Office
and the STSI Webmaster so necessary information can be directed to the proper individual electroni-
cally. The club contact is responsible for distributing the information as needed to the proper individ-
uals in their club.

E. Contact information, to include email addresses, phone numbers, etc. for teams, coaches, STSI board
members, officials, etc. may be posted on the STSI website only within the privacy guidelines promulgat-
ed by USA Swimming.

IV. Meetings

A. All meetings of the STSI HoD shall take place within the territorial jurisdiction of STSI.
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B. The Annual Meeting of the HoD shall take place in October subsequent to or coincidental with the Annual
meeting of the Texas Swimming Association (TSA). No swim meets shall be scheduled within the LSC on
the weekend of the Annual meeting. When the TSA meeting is held within STSI, there will be no swim
meets scheduled within the LSC.

C. The location of the Annual Meeting is be rotated on a quadrennial basis as follows:

2012 San Antonio
2013 Corpus Christi
2014 Austin
2015 South Padre Island

D. The STSI HoD or the Board of Directors (BoD) determines the location and time for all meetings of
the HoD other than the Annual Meeting in accordance with Article 604.7 of the STSI Bylaws.

E. The scheduling conference shall be conducted during the first session of the Annual Meeting.

F. In order to cast votes, all STSI Teams must be registered for the upcoming year prior to the start of the
Annual Meeting in October. Teams who choose NOT to attend the Annual Meeting may not host Sanc-
tioned or Approved meets during the ensuing 12 months.

V. Scheduling and Sanctioning Procedures:

A. The scheduling conference will be placed on the agenda of the first session of the Annual Meeting
and be presided over by the Senior Vice Chairman.

B. Scheduling for bid meets will take place during the scheduling conference. Site selection will take
place during the HoD meeting.

C. The following are bid meets, and only a simple majority vote of the teams assigned to a specific
championship venue is required to award.

1. The STSI “B,” “BB, and “A” short course and long course Championships

2. Other “last-chance” or specific qualifying meets as may come to be warranted and require conflict
protection.

D. The following events shall also be scheduled during the scheduling conference

1. Coaches clinics, camps and any other LSC-wide meetings

E. The following policies and procedures will be observed in the scheduling of all LSC meets.

1. The Senior Vice Chairman will request all Open Meet bids prior to the Annual Meeting

2. The Senior Vice Chairman will prepare a draft calendar for use during the scheduling confer-
ence.

3. The members in attendance will vote to approve dates for all bid meets listed above.

4. Once the bid meet dates have been determined, open meets may be added to the calendar
followed by invitational, closed, high school, and college meets as necessary for informational
and planning purposes only.

5. Open Meets may not conflict with South Texas Bid Meets with overlapping time standards.

F. Sanctions

1. South Texas Swimming Sanctioning and Approval Policies and Procedures are formulated in ac-
cordance with Part Two, Articles 201 and 202 of the USA-S Rules and Regulations and are avail-
able as a PDF Document on the South Texas Swimming Web Site at: www.aaaa-
sa.org/STSISanctions.
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2. Sanction Checklists and Applications are available as both PDF and Word Documents. The
Page also contains general information and “boilerplate” for Meet Host’s use in drafting Meet In-
formation, plus the current South Texas Warm-up and Safety Guidelines. Pertinent addresses
and telephone numbers are also provided.

a. These posted documents are periodically revised as necessary to ensure currency and
Meet Hosts are cautioned to ensure they are utilizing the most current version.

3. A Final Draft of The Meet Information, a completed Sanction Application and Checklist must
be sent via email to the Sanction Chair. The Sanction Chair is required by the USA-S Rules
and Regulations, and the STSI By-Laws to verify certain information before a Sanction may
be issued. The Sanction Chair may then issue a Sanction Number to the requesting club. A
copy of the Sanction Application, including the Sanction Number, as well as the sanction fee
must be received by the Executive Secretary within seven days of receipt of the Sanction or
Approval number.

G. Approved Meets:

1. Approved Meets, as opposed to Sanctioned Meets, require special procedures and prior coordi-
nation and approval by the USA-S Program Operation Chair. Please contact the Sanctions Chair
for details should the need arise.

VI. Meet Information Guidelines

A. Standardized templates for the STSI “B,” “BB,” and “A” Championships are available and managed by the
Senior Chair. Their use is mandatory.

B. Meet Informations for Sanctioned or Approved Meets in STSI OTHER than the Championships must
generally contain standard “boilerplate” information and data as tabled as a checklist at Appendix A.

1. Please refer to Appendix B for specific wording recommended for some items.

VII. Meet Policies and Procedures:

A. All STSI Competition will be conducted in accordance with current USA-S Rules and Regulations as
well as any supplemental rules that may be contained herein. Failure to comply with USA-S and / or
STSI Rules in the conduct of swimming meets may cause the host organization to become ineligible
for future Sanctions.

B. The following apply to all STSI Sanctioned and Approved meets:

1. If an athlete is allowed to swim in a Sanctioned or Approved meet without a valid USA-S ID
Number, i.e., an unregistered athlete; a fine of $100.00 will be levied, divided equally between
the Meet Host and the athlete’s team.

C. The STSI CHAMPIONSHIP Meets are specifically restricted to STSI Registered athletes only.

D. Competitions conducted within STSI categorized as OPEN, must accept entries from all USA-S and FINA
athletes who are currently registered with either body.

E. Competitions conducted within STSI categorized as CLOSED must restrict entries to a single Team or
Club in the LSC, e.g., GOLD, SASA, CCAA, MSC, etc.

F. Competitions conducted within STSI categorized as INVITATIONALS must restrict entries to only those
Teams or Clubs who have been specifically invited to participate. Invitationals are another form of Closed
Meet and Sanctioned accordingly.

G. Regardless of the categories noted above, competitions specified as UNCLASSIFIED, may not impose
qualifying time standards.
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H. Meet Hosts are free to impose whatever qualifying time standards they may desire for entries into non-
championship meets, but the associated Meet Information must specifically detail those time standards as
well as how, when and even perhaps where the qualifying times must have be achieved and if proofs-of-
time will be required.

1. If proofs-of-time are required, the Meet Information must also specifically state what sources will
be acceptable. The USA-S SWIMS National Database is strongly recommended as the principle
if not exclusive source.

VIII. Age Group Classifications:

A. Age Groups in STSI are recognized in accordance with (IAW) the 2009 – 2012 USA-S National Tradition-
al Age Group Motivational Time Standards found in Appendix C and noted below at the “B,” “BB,” and “A”
levels. Please also refer to Appendix C.

10 and under
11 and 12
13 and 14
15 and over (15 - 16 Time Standards apply)

B. A “C” Level swimmer is defined as one who has not yet achieved the National “B” time in any given event
specific for the athlete’s age at the time.

C. At such time as an athlete may change age groups, i.e., “age up,” she / he automatically qualifies as a
“B,” “BB,” or “A” level athlete in all of the events for which their best times equals or betters the respective
time standard in the new age group.

D. Swimmers may achieve an ability time standard in any given event at Sanctioned / Approved competi-
tions, unsanctioned time trials or via coaches’ certification. However, the latter two methods yield results
which are not valid for proofs-of-time where they are enforced, e.g., when specified for non-championship
meets, STSI Championships, TAGS, Senior Circuit competition, Sectional Championships, etc.

1. Competitions in the example categories above require verification of achieved times via the
SWIMS National Database.

E. Swimmers are permitted to compete only in the categories for which they have legitimately achieved the
appropriate qualifying time.

IX. Relays in Classified (enforced qualifying time standards) Competitions:

A. Freestyle relays:

1. Swimmers who have met or exceeded an “A” time in a freestyle individual event at any distance,
are not permitted to participate on free relay teams in “B” or “BB” competition.

2. Swimmers who have met or exceeded an “BB” time in a freestyle individual event at any distance
are not permitted to participate on free relay teams in “B” competition.

B. Medley relays:

1. Swimmers who have met or exceeded the “A” time in any stroke of the medley relay at any dis-
tance, are not permitted to swim the specific stroke in which the “A” time was achieved on medley
relay teams in “B” or “BB” competition.

2. Swimmers who have met or exceeded the “BB” time in any stroke of the medley relay at any dis-
tance, are not permitted to swim the specific stroke in which the “BB” time was achieved on med-
ley relay teams in “B” competition.

C. The rationale and policy described in IX.A. and B. above also applies to “B,” “BB,” and / or “A” swimmers
participating in “C”-level competition.
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X. The Four-Hour Rule:

NOTE: In actuality, this is a five (5)-hour Rule. Please see Section X.C.1. – 3. below

A. Championship Meets are exempt from the four-hour Rule

B. In age group competition OTHER than the Championship Meets, Hosts are required to plan their meets in
such a fashion as to ensure 12 and under swimmers are not required to be on deck for more than four (4)
hours for timed finals or more than a total of eight (8) hours for preliminary and finals competition.

1. The four (4) or eight (8)-hour clock DOES NOT START until the first 12 or under swimmer actual-
ly enters the water in competition.

a. Unavoidable delays of ten (10) minutes or more may be subtracted. However, definitive
and detailed documentation of such occurrences is required in the Meet Referee’s Re-
port.

2. The four (4) or eight (8)-hour clock STOPS when the last 12 or under swimmer completes their
last event for the day, the session or the meet as the case may be.

C. Meet Hosts who violate the Four-hour Rule are subject to fines as follows:

1. First 15 minutes in excess of five (5) hours $ 50.00

2. Each succeeding 15 minutes $100.00

3. Examples: Meet lasting 5½ hours fine is $100.00
Meet lasting 6½ hours fine is $400.00

4. Please note clock start / stop data in Section X.B.1. and 2. above.

XI. Championship Meets:

A. The STSI Championships, short and long course, are based on the 2009 – 2012 USA-S National Age Group
Motivational Time Standards (NAGAMTS) at the “B,” “BB,” and “A” levels.

1. The lowest tier is National “B”

2. The intermediate tier is National “BB”

3. The top (STSI Premier) tier is National “A”

B. The three meets are designed to be optimally spaced two weeks apart (three meets over a total of four
weeks).

C. There may be more than one meet necessary at the “B” and “BB” levels, depending on the numbers of
swimmers expected to qualify for each level.

1. The entry deadline for the “B” Championships will normally be 11 days prior to the start date of
the meet(s). However, when the circumstances of the Meet Calendar warrant doing so, there
may be a secondary entry deadline established only for newly qualifying swimmers at 6:00 PM on
the Monday preceding the scheduled start date of the meet.

2. The entry deadline for the “BB” Championships will normally be 12-noon of the Tuesday immedi-
ately following the “B” Championships. However, when the circumstances of the LSC Meet Cal-
endar warrant doing so, there may be a secondary entry deadline established only for newly qual-
ifying swimmers on the Monday preceding the scheduled start date of the “BB” Meet.

3. The entry deadline for the “A” Championships will normally be 12-noon of the Tuesday immedi-
ately following the “BB” Championships. However, when the circumstances of the LSC Meet
Calendar warrant doing so, there may be a secondary entry deadline established only for newly
qualifying swimmers on the Monday preceding the scheduled start date of the “A” Meet.
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D. Every athlete must qualify for every event in all three tiers.

1. “Bonus” entries will not be permitted, i.e., entering swimmers must have achieved the qualifying
time for every event entered.

2. All entry qualifying times must be provable via SWIMS.

a. Times may be challenged at any time and it is the responsibility of the swimmer being
challenged to provide definitive documentation necessary to disavow the challenge.

E. Swimmers may enter only the Championship meet(s) and events for which they have qualifying times and
may not “swim down,” i.e., swimmers with “BB,” “A” or “TAGS” times may not enter their qualified events
in the “B,” “BB” or “A” meets respectively.

1. Stated in another way: There are minimum AND maximum times imposed for all three Champi-
onship meets.

F. All three Championship meets will be formatted as preliminaries and finals with both a Championship and
Consolation heat in finals, scored to 16 places.

1. By definition, timed final competition cannot be legitimately referred to as a Championship.

a. If “tradition” so dictates, the “A” Championships may be designated as STAGS, but the
NAGMTS “A” times would still apply.

G. Swimmers who may have ever achieved a Sectional Time in any event may not participate in their Sec-
tional Qualified events in any STSI Championship meets.

H. Swimmers who may achieve one or more TAGS Qualifying Times in the current season may not enter
their TAGS Qualified events in any one of the STSI Championship Meets.

1. Exhibition swims are not permitted in any of the Championship meets.

I. As a matter of expediency and in the interest of conserving time, the preliminary sessions of these meets
will be seeded and swum in the traditional USA Swimming age groups, i.e., 10 and under, 11 and 12, 13
and 14 and 15 through 18, with two heats advancing to the finals.

J. The finals sessions will be swum in traditional age groups, i.e., 10 and under, 11, 12, 13, 14 and 15 and
over and effective, even draconian sanctions must be put in place for those qualifiers who do not scratch
and subsequently fail to appear for competition in the finals.

1. All championship Meets are scored to 16 places

2. The 15 – 16 and 17 – 18 age groups are combined into a single 15 and over group because sta-
tistically it is likely there will be an insufficient number of swimmers to make up two heats in some
of the older single age groups, especially in the long course season. Awards will be made for a
combined 15 an over, not individual age groups.

K. Meet Information for any bid meet in STSI must adhere to the following preparation, review, comments,
etc. protocol:

1. Prepared by the Meet Host from a template provided by the Senior Chair

2. Forwarded to the Age Group and / or Senior Chair as appropriate

3. Forwarded to the Executive Secretary

4. Returned to the Meet Host for finalization, Sanctioning and publication

L. The Age Group / Senior Chair and the Executive Secretary each have a maximum of ten business days
to complete their review and provide any necessary comments. Should any one of them fail to meet the
ten day constraint it will be assumed they had no comments and the succeeding step will proceed.
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XII. Management of meets:

A. Pre-Meet Considerations

1. STSI Meets must be named IAW the following format:

(Year) (LSC) (TEAM) (Meet Name)
Example: 2010 ST XYZ Best Swim Meet

2. Meet Entry Deadlines must be established to ensure there is a minimum of eleven (11) days be-
tween the entry deadline and the start date of the meet in question. This lead time is necessary
in order to ensure there is adequate time to reconcile (Recon) the meet entries with the Registra-
tion (SWIMS) Database.

3. If the meet information is been posted less than 45 days prior to a meet, the host must accept late
/ deck entries, or be subject to a $50.00 fine.

4. The Meet Host must electronically forward the meet entry file, in the proper HY-TEK Format, to
the STSI Executive Secretary within the 24 hours following the meet entry deadline for the pre-
meet Recon. A pre-meet recon catches the unregistered swimmers, incorrect IDs and club affilia-
tion problems BEFORE the meet starts.

5. Athlete registrations MUST be received by the STSI Office prior to entering a meet and all ath-
letes must be registered prior to the meet entry deadline.

6. Late entries, if allowed by the Meet Host and clearly stated in the Meet Information, must provide
proof of USA-S Registration before they are allowed to compete. The Club / Team representative
who signs the Meet Entry Form is required to verify all athletes entered are current members of
USA-S.

a. The Meet Host must then electronically forward the Meet Entries File in the proper HY-
TEK format to the STSI Office within 24 hours of the entry deadline for a pre-meet Recon.

7. The STSI executes the recon and sends a copy of the report to the meet host detailing any regis-
tration errors requiring correction.

8. The Host Team is responsible for notifying attending teams of any identified registration issues.

9. The teams are responsible for correcting registration errors and club affiliation problems in
their Team Manager database.

a. A fine of up to $100.00 per athlete maybe imposed by STSI on Clubs / Teams which con-
tinue to repeat athlete record errors in future meet entries after they are notified by the
Executive Secretary and / or Meet Hosts.

10. Host Teams are responsible for correcting ID Number and club affiliation problems in the Meet
Manager Database prior to the start of the meet.

a. Times, for swimmers with registration issues of any sort, will NOT upload into SWIMS
because the database cannot associate the times with a registered swimmer. For this
reason, it is extremely important that the Host Team make any necessary ID and team
affiliation corrections PRIOR to the submission of the meet results for SWIMS upload.

11. Any swimmer may request to participate in any meet they choose as an unattached (UN) swim-
mer, even if they are currently attached to a club.

a. Prior to the start, or during the course of a meet, any swimmer may declare themselves
to the Meet Referee as “Unattached”, meaning they have no specific club affiliation. This
affiliation change must appear in all final results. Such requests may not be refused.

b. Should a different team affiliation then be reflected in the registration record on a meet
recon, PRIOR TO CHANGING the team affiliation for any unattached swimmer to a team
affiliation, the entering team must be consulted.
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12. Swimmers, who are shown to be unregistered on the Pre-Meet Recon, should be removed from
the meet and the team notified.

a. If a swimmer then becomes registered by the meet start date, they may be allowed to
“Deck Enter” if lanes are available.

b. Teams may request an e-mail be sent to the Meet Host by the Executive Secretary con-
firming a valid registration or they may present a valid roster from their Club Portal as
proof of registration for a meet. The Meet Director should accept this as proof of mem-
bership.

13. Late entries, if allowed by the Meet Host and specified in the meet information, must provide
proof of registration to the Meet Host before they are allowed to enter the meet. The Meet Host is
responsible for ensuring that the correct athlete information for late entries is properly entered in
the Meet Manager database.

14. Fines will be imposed IAW STSI Standing Rules (see a. and b. below) for any swimmers whose
times do not successfully upload into SWIMS.

a. If an athlete is allowed to compete in a STSI Sanctioned or Approved meet without a val-
id and current USA-S Registration, a fine of $100.00 will be imposed in equal parts on the
Host and athlete’s team.

b. If the USA-S data appears on the entries but is invalid for whatever reason, the swimmer
alone is liable for the $100.00 fine.

B. Credentials:

1. Team / clubs are responsible for ensuring their athletes, coaches and officials are current mem-
bers of USA Swimming, have successfully passed a background check (BGC) and have com-
pleted the Athlete Protection Training (APT).

a. STSI assumes no responsibility for notifying or reminding teams / clubs as regards their
coaches’ registration and / or certification status and unregistered coaches must accom-
plish registration at least 48 hours prior to the start of any meet in which they intend to
participate.

b. Any team may at any time request a current report of their coaches’ and coaching status
by sending an e-mail to admin@stswim.org.

2. The Meet Director is responsible for ensuring all athletes and coaches participating in a meet are
current members of USA-S. Meet Directors may request an updated listing of Currently Certified
Coaches up to 24-hours prior to the start of a meet by sending an e-mail to admin@stswim.org.

3. The Meet Referee is responsible for ensuring all officials are current members of USA-S, that all
have a current Background Check acknowledged by USA-S and all have successfully completed
the Athlete Protection Training.

4. Coach Credentials Check by the Meet Director

a. A Report of Certification for Coach Members may be created by SWIMS to identify
coaches with existing expirations of all, and any, Safety and Education Requirements.
Inclusive of these requirements are the First Year Education Requirement and Back-
ground Screens. This report is run at least once a month and posted on the STSI web-
site. Each time the report is run, it is used to switch the coach status of the members
found with expired certifications to “Other”, thereby giving them Non-Coach Membership
Status.

b. Meet Directors are charged to review these reports to check for clubs attending their
meet. IF a team has a coach in attendance at the meet and their names are not on the
report they are NOT currently registered. Any coach with any expired credential, who
cannot show proof of renewal at the meet, should be barred from the deck during the
meet, inclusive of warm ups.
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C. Conduct of Meets

1. Required Officials:

a. IAW USA-S Rules, for all competition including time trials but not duals, there should not be
fewer than the following officiating positions filled by appropriately certified officials. No one offi-
cial may act simultaneously in more than one capacity.

•1 Referee
•1 Starter
•3 Timers per lane (one minimum if automatic equipment with touch pads is in use)
•1 Clerk of Course (if applicable)
•1 Place Judge (2 are preferable)
•2 Stroke Judges and 2 Turn Judges or 2 Stroke & Turn Judges
•Relay Take-off Judges (if applicable)
•1 Administrative Official/Referee
•1 Recorder
•1 Timing Judge
•1 Announcer
•Timing Equipment Operators (as needed)
•Marshal(s) (number determined by the LSC)

D. Timing, timing systems and timing discrepancies

1. Please refer to Section XIII.

E. Post meet considerations

1. A HY-TEK Meet Manager SwmmBkup File must be provided to the STSI Executive Secretary, the
STSI Webmaster and the Regional SWIMS User within 72 hours of any Sanctioned or Approved
Meet’s conclusion.

a. Addresses may be found at Appendix D.

2. All other required report submissions must be postmarked within seven (7) days of a meet’s con-
clusion to avoid fines and penalties.

3. Meet Summary Report (HY-TEK or comparable) must be provided to the STSI Executive Secre-
tary.

4. The Splash Fee check must be “snail mailed” to the STSI Executive Secretary.

5. A Meet Referee’s Report must be provided to:

•STSI Executive Secretary admin@stswim.org
•STSI Official’s Chair stsiofficials@satx.rr.com
•STSI OTS Manager palmore@swbell.net

6. When concluding an “Approved” Meet, which may include swimmers who are not members of
USA-S, the Meet Host must nevertheless submit the complete SwmmBkup file to the Webmaster
and the Executive Secretary.

7. A Meet Summary Report must be submitted with splash fees. The Meet Summary Report is lo-
cated under the Reports Tab. Select “All” events, “Summary Totals” and “By Athlete”. Click
on Create Report and print it out. Multiply the number of splashes shown on the report by the
$1.25 fee/splash and write the total amount on the report along with the check number.






